
    City Contract Routing Form  
City Contract #: ____________ 

 

 

Section 1 – Attach Contract Documents        (multiple files can be uploaded) 

Is an insurance certificate attached? 
 Yes 
 No/Not applicable           Comments:           

 

Section 2 – Fill Out Contract Details 

Date: _________________  Department: _____________________  Division:  ____________________  Mail Stop:   
Project Administrator Name: __________________________________________________________   Extension:   
Project Manager Name (if different than above): ___________________________________________ Extension:   
Contract Type:          If other, please indicate:       
Contract Title:                
Contractor/Consultant Business Name:             
Contract Description:               
                
                
 

Project ID #: ________________________________________ Budget/Account #:        
Council Approval Date:     Council Agenda Memo #: ____________  RFP/IFB/RFQ #: ______________  NIGP #:    
 

 New Contract    
Total Amount: _________________________________________________________________________________________  
Start Date: _________________________________________ End Date:    
Renewal Option (Y/N): ____ If yes, how many?   
 

 Amendment/Renewal/Change Order #:____________    Original CC #: ______________  
New Start Date: ____________________________________ New End Date:   
Current Contract Amount (including all previous amendments/change orders):        

Amount of this Amendment/Change Order (proposed increase/decrease):     
New/Cumulative Contract Amount:        

 

Section 3 – Route Contract for Signatures and Approvals 
 

 Department Director: __________________  Date:___________________________  Comments:___________________    

                        

 TIS Director: ________________________  Date:___________________________  Comments:___________________    

 

 City Attorney:_______________________  Date:___________________________  Comments:___________________    

 

 Risk Manager:_______________________  Date:___________________________  Comments:___________________    

 

 Mayor or Designee:____________________  Date:___________________________  Comments:___________________    

 

 City Clerk’s Office:____________________  Date:___________________________  Comments:___________________    

 

 Purchasing: no signature required – for copy only     
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Certificate Of Completion
Envelope Id: A24AA1C01F9A49A5A850D5BA910F37BD Status: Completed

Subject: Please DocuSign: Indemnity and Hold Harmless for Fire Training - Sound Transit

Source Envelope: 

Document Pages: 5 Signatures: 6 Envelope Originator: 

Certificate Pages: 2 Initials: 0 Dawn DeLoach

AutoNav: Enabled

EnvelopeId Stamping: Enabled

Time Zone: (UTC-08:00) Pacific Time (US & Canada)

15670 Ne 85th St

Redmond, WA  98052

DDELOACH@REDMOND.GOV

IP Address: 204.152.61.20  

Record Tracking
Status: Original

             9/23/2020 3:51:55 PM

Holder: Dawn DeLoach

             DDELOACH@REDMOND.GOV

Location: DocuSign

Security Appliance Status: Connected Pool: StateLocal

Storage Appliance Status: Connected Pool: City of Redmond, WA Location: DocuSign

Signer Events Signature Timestamp
Dawn DeLoach

ddeloach@redmond.gov

Department Administrative Coordinator

City of Redmond

Security Level: Email, Account Authentication 
(None)

Completed

Using IP Address: 204.152.61.20

Sent: 9/23/2020 3:53:19 PM

Viewed: 9/23/2020 3:53:29 PM 

Signed: 9/23/2020 4:13:51 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Tom Langton

tlangton@redmond.gov

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 204.152.61.20

Sent: 9/23/2020 4:14:57 PM

Viewed: 9/23/2020 4:26:03 PM 

Signed: 9/23/2020 4:27:15 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Jim Haney

jhaney@omwlaw.com

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 138.91.245.188

Sent: 9/23/2020 4:27:17 PM

Viewed: 9/23/2020 4:46:11 PM 

Signed: 9/23/2020 4:47:17 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Malisa Files

RiskContracts@redmond.gov

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 71.227.179.100

Sent: 9/23/2020 4:47:20 PM

Viewed: 9/24/2020 8:01:00 AM 

Signed: 9/24/2020 8:02:01 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign



Signer Events Signature Timestamp
Malisa Files (Mayor Designee)

MayorContracts@redmond.gov

Finance Director

Security Level: Email, Account Authentication 
(None) Signature Adoption: Pre-selected Style

Using IP Address: 71.227.179.100

Sent: 9/24/2020 8:02:04 AM

Viewed: 9/24/2020 8:02:43 AM 

Signed: 9/24/2020 8:02:57 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Cheryl Xanthos

ClerksContracts@redmond.gov

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 71.81.166.86

Sent: 9/24/2020 8:03:01 AM

Viewed: 9/24/2020 12:36:54 PM 

Signed: 9/24/2020 12:54:36 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp
Dawn DeLoach

ddeloach@redmond.gov

Department Administrative Coordinator

City of Redmond

Security Level: Email, Account Authentication 
(None)

Using IP Address: 

Sent: 9/23/2020 4:13:53 PM

Completed: 9/23/2020 4:14:56 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp
Purchasing

purchasing@redmond.gov

My Title

Security Level: Email, Account Authentication 
(None)

Sent: 9/24/2020 12:54:39 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 9/24/2020 12:54:39 PM

Signing Complete Security Checked 9/24/2020 12:54:39 PM

Completed Security Checked 9/24/2020 12:54:39 PM

Payment Events Status Timestamps
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